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SUGQESTION § 60-39%6 DATED FROM
SUBJECT: Purge of Security Name Index.

 PRESENT METHOD

In many cases the Index has 5 to wmammMﬁMm-t}rgmimﬁon.
Index grows 500500 per day, including cards on names in f£ile.
I% 1a not purged, although soms duplicate eards are destroyed or consolidated.

SUCGESTION

Assign a professional I8 7 or 9 to scresn, summarige, and comolidahd cards on
& full time basis. He would: ‘

1. Examine every card in file.
2. Remove duplicate cards from fils;
Sumparize info of several cards onto one card;
Destroy extra cards.
 Stamp similar cards -- "Not Identical with # o
3¢ When there are over 5 reference cards on one item, Pull all cards and

referance material and send to C/Processing Section to make new file and Summary.

ke When there are over 5 Indices Cards on one comuon nawe and identity of

one gard to another ob to fils can't be made, Summarize ma-erial and destray eam

Send Summary to O/Processing Seetion to make GF=) common name file,

5. Plage Summary in both Overt and Covert f1lss unless material is from Cover Smn'ce,

- 4hen put in Covert File only.
6. Without Summarizing, deatroy duplicate cards, and
Dastroy cards with no derogatory information,.
Cards not currently of Security Interest will bs copied on a sheet headed -~
"Raference material from Indices card, Summary not necessary at this time."
and paper put in person's reference fle,

ADVANTAGES
If adopted, suggestsr belisves his idea will:
Save

g8pace
Purge 200«400 cards per day (proven by his S-howr survey)
Have fewer cards to search thru
Have Tower refarences to copy on search sheet,
Have fower filem-charge-out forms to make up, and fewer files pulled
Save time of wmany GS 7-13 in 3 Divisons ef 0/Security now msking semrches.
Eliminate present mathod os summarizing same info on smms man again and again.

l

Adlso, SRD search tims inoreasss ag card volume grows. High level search roquest.sf

oould be expedited and Summary rether than a card supplied immeciiately.

Lastly, it would ald acouracy of Summary and reduce calculated risk of cards
skipped, rather than analyze refersnce and make sismnary.
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